外方公司抬头纸打印
体现外方地址电话公司邮箱LOGO等

INVITATION LETTER

Date: 发邀请时间，要比在职落款日期早
Consulate of Singapore in Xiamen
Dear Sirs,

The company's General Manager XXXXXX wishes to invite Mr. HuangXXX to visit our company for commercial and technical discussions. We request that he be granted a visa according to the detail listed below.
Visit period: 2014 .06.20 until 2014.06.27
Name          Sex     Date of birth      Passport No     Expiry date   Position
HuangXXXX    Male    19x8.05.24       G5**********     20**.0*.08     Manager
Company: XXXXXXXXX Co., Ltd.
Address: No.263, Changcheng Road GXXXXX, XXXX District, Fuzhou, Fujian, China
Phone: 0086-592-88*****         Email: 
1.All expenses for this trip to including the cost of air tickets, traffic expenses, insurance will be covered by himself;(公司承担修改为covered by his company)
2. He will abide by the local laws and rules.

3. He will return to China on time, and continue his work in his company.
Many thanks for your help in advance.

Yours Sincerely

XXXXXXX
General Manager

XXXXXXXX Co., Ltd. 
NRIC NO.

Unique Entity Number（UEN）of the company/firm：
Tel: 519-8XXXX
Email:

Address: 505 XXXXXXX, Singapore
